
Infinite Campus 
Homeless Data Collection

Training



IT’S REQUIRED!

U. S. Department of Education 

requirement for 

all LEAs

Even if you have “0”

students to report.
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McKinney-Vento Data Collection



Annual Homeless Data Collection Schedule
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➢ Collect data as identifications occur

➢ Mid-Year homeless data collection – January

➢ Charter submission date- May 31st each year

➢ Homeless Module closes – June 15th each year
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Homeless Data Collection Dates in Infinite 
Campus

✓Once data are submitted and approved, your LEA should not go 

back into the program to delete, edit, or add student information.

✓In the event of identification(s) after early submission, notify 

NCHEP so that your LEA can gain permission to resubmit your 

data.

Opening Date First Day of School

Closing Date June 15th



Infinite Campus Homeless Data Entry Guide
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Search 

Homeless (North Carolina)



Sample LEA Tracking Tool
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Infinite Campus Access/
Technical Assistance

Contact your Student Information 
System Coordinator in your LEA 
for:

• Systems access

• User rights

• Enrolling 0-5 Age Siblings

• Infinite Campus technical issues

7



System Reminders

• No preloaded students from the prior academic year.

• No provision for bulk uploads.

• CECAS and Migrant students experiencing homelessness should be captured 
in homeless data collection.

• Homeless data can be exported for homeless liaison use.

• Final approvals should be made on or following the last day students are in 
attendance. 
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Who to Include in Reporting

Any student who:

• Has been enrolled in your LEA at any point during the academic year,

    AND

• Was identified as McKinney- Vento during the current academic year.

Note: This includes students who may withdraw before the end of the 
academic year.

Any preschool-aged (Birth - 5 yrs. – not Kindergarten) sibling of an identified 
student who:

• Is also living in the same or another qualifying McKinney-Vento situation.

Any school-aged, out-of-school sibling of an identified student, who:

• Is also living in the same or another qualifying McKinney-Vento situation.
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Adding Identification of an Enrolled Student

Ensure you are in the correct:

• School Year 

• District

• School 

• Calendar

• Structure 
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Adding Identification of an Enrolled Student
(Continued) 

Locate the student using the search tool. 

Ward, Neely 1234 01/06/2015

Ward, Neely 01/06/2015
1234

award@serve.org
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Adding Identification of an Enrolled Student

(Continued) 
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Adding Identification of an Enrolled Student

(Continued) 

Ward, Neely 1234 01/06/2015
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Adding Identification of an Enrolled Student

(Continued) 

Ward, Neely 
1234

01/06/2015
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Adding Identification of an Enrolled Student

(Continued) 
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Adding Identification of an Enrolled Student

(Continued) 
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Adding Identification of an Enrolled Student

(Continued) 

Ward, Neely 1234 01/06/2015
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Adding Identification of an Enrolled Student

(Continued) 

Ward, Neely 1234
01/06/2015

Ward, Neely

01/06/2015 1234
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Review Your Data Entries
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Review Your Data Entries

(Continued)
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Review Your Data Entries

(Continued)
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Review Your Data Entries

(Continued)

1234
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District Level Review
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District Level Report
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District Level Report
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Enrolling Preschool-Age and/or 

Out-of-School Siblings



STEP 2STEP 1

Preschool and Out-of-School Enrollment:
A 2-Step Process!
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Enroll into 

NCDPI 296  

OHP (Homeless)

Complete the 
Homeless Program 
Participation Page 

You will need to work with your SIS Coordinator for all new enrollments.



Reminders:

• Contact your SIS Coordinator for user rights and training necessary to fulfill your 
data entry tasks outside of homeless identification 

• Home> Student Information> Program Participation>Homeless

• Start Date is Required and is the date of identification and not before the 
first day of school

• End Date is Optional

• Served with McKinney-Vento - Only answer yes if McKinney-Vento 
Subgrant funds PRC 0026 were used to serve the student

• Comments is Optional and should not violate student’s FERPA rights.

• If you are unsure, call your NCHEP Program Administrator
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Have you….

✓Added all identifications for students who have been enrolled, or are 
currently enrolled in your LEA, including students who may have 
withdrawn before the end of the academic year?

✓Added any eligible preschool or out-of-school siblings by enrolling them 
into the NCDPI school (296) OHP school and entered information on their 
Homeless Program Participation page? 

✓Confirmed that Yes is marked only for students served with the McKinney-
Vento subgrant funds, PRC 0026.

✓ Cross-checked your personal spreadsheet to ensure that all identified 
students have been entered into Infinite Campus.
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NCHEP Staff
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Savannah Gay

EHCY Program Administrator

Charter Schools

(743) 241-0004

Savannah.Gay@dpi.nc.gov 

Beth Branagan

EHCY Program Administrator

LEAS

(743) 241-0818

Beth.Branagan@dpi.nc.gov

Anelia “Neely” Ward 

EHCY Program Administrator

336-260-0619

Anelia.Ward@dpi.nc.gov

Lisa Phillips

EHCY State Coordinator

336-543-4285

Lisa.Phillips@dpi.nc.gov
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